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Abstract

This study aimed at identifying the actual state of time
management as done by managers of educational regions
and managers of study centers and their administrative and
academic assistants in Al Quds Open University. It also tried
to detect the effect of factors such as: educational
qualification, Job title, place of work ,experience, and age on
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time management. To achieve that the following questions
were asked:

1) What is the Actual State of Time Management as done by
Managers of  Educational Regions and Managers of Study
Centers and their Administrative and Academic Assistants in
Al Quds Open University.

2) Is there an effect attributable to the variables
(educational qualification, job title, place of work, experience,
and age) on time management.

The descriptive method was chosen as a method for
carrying out the research.

The population of study and sample consisted of all
managers of educational regions and managers of study
centers and their administrative and academic assistants in Al
Quds Open University, and their number about (46).

To achieve the objectives of the study, the researcher
developed a questions that comprised five areas of
investigation which were : planning, organization, decision-
making, delegation, communication, and supervision and
guidance.

After collecting the data it was statistically and analyzed
through using the SPSS programme to find answers for the
questions of the study. Several statistical methods were used
in the analyses of the data such as: means, standard
deviations, (T-test), and one way analysis of variance .The
study reached up to the following conclusions:

1) The directors of educational regions and study centers and
assistant administrators and academics in Al Quds Open
University achieved high level of time management. The
means for the fields of time management were high and
uneven.

2) There are statistically significant differences at the level
of significance (a¢ = 0,05) in time management, for the
managers of educational regions and study centers and
assistant administrators and academics at the University of
Al-Quds Open due to the variable qualified scientific on time
management as a whole, and on the field of communication,
supervision and guidance for the benefit of holders of
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doctorates. While there was no statistically significant
differences due to the variable of educational qualification on
each of the planning, organization, decision-making and
delegation.

3) There were no statistically significant differences at the
level of significance (o = 0,05) in the time management, for
the managers of educational regions and study centers and
assistant administrators and academics at the University of
Al-Quds Open due to the variable (job title, place of work,
experience, and age) on time management as a whole, and
fields.

In the light of the results the researcher put forward the
following concluded to recommendations on the time
management in the Al Quds Open University, including:

1. Delegation of routine works that takes considerable time
to junior staff in order to devote more time strategic planning

2. Set specific times to meet with subordinates to avoid
interruption at other more critical times.

3. setting up workshops and time seminars to acquaint
workers with the importance of time management.

4. continue the process of strengthening the knowledge and
feeding of the importance of time management through
treating the point of weakness and rerenforcing the points of
strength.
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